OFFICE OF THE ATTORNEY GENERAL
CRIME VICTIM SERVICES DIVISION

Domestic Violence High Risk Teams Grant Program

FY 2018-2019 Grant Application Kit

REGISTRATION DEADLINE
5:00 p.m. CDT Wednesday, July 26, 2017

APPLICATION DEADLINE :
5:00 p.m. CDT Friday, July 28, 2017

This Kit contains the following:

|. General Instructions
Il. Definitions
lll. Specific Instructions for Tabs in Excel Workbook
IV. Certifications and Assurances
V. Attachments A & B

NOTE: Be sureto download the Excel workbook, which isalso part of the Application Kit. The
Excel workbook is a separate electronic file. See additional instructionsin thisKit.
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|. GENERAL INSTRUCTIONS

Domestic Violence High Risk Teams Grant Program

How to Obtain an Application Kit:

The Office of the Attorney General (OAG) will pdke Application Kit on the OAG's official agency
website ahttps://www.texasattorneygeneral.gov/cvs/grants-@mracts Updates and other helpful
reminders about the application process will als@bsted at this location. Potential Applicants ar

encouraged to refer to this site regularly.

This Application Kit provides the information anarifins necessary to prepare an Application for
funding through the OAG, Crime Victim Services Bian (CVSD) for the fiscal year (FY) 2018-2019
Domestic Violence High Risk Teams Grant Program.

* An Applicant may only submit one application forstigrant funding opportunity.
* An Applicant must register on-line their intentapply for this grant opportunity.

Applicant Reqistration (Open July 14, 2017 to Jul\26, 2017)
All Applicants are required to complete the on-lfyaplicant Registration in order to apply for FY
2018-2019 grants. To register go hips://www.texasattorneygeneral.gov/cvs/grants-@ndracts

The deadline to register is 5:00 p.m. CDT Wednesdayuly 26, 2017.
» After registering, Applicants will receive a Unig@@plication Number (UAN).
* The UAN will be used by the OAG to track the ret@ipApplications and related
documents from registered Applicants.

The UAN assigned must be included on all documsuitenitted to the OAG.

On-line Registration is required. If reqgistration is not completed by 5:00 pm CIVEdnesday, July
26, 2017, then an Application will not be consideamd is not eligible for funding.

Application Submission — Deadline is 5:00 p.m. CDFriday, July 28, 2017
Please note: Hard copy Applications will not be a@pted. Only email submissions in the manner
described will be reviewed.

The Application consists of an Excel workbook, ‘t8taents Supporting Submission of the Application
to the Office of the Attorney General,” “ResolutiohGoverning Body,” Job Descriptions for the
personnel requested in the budget, and Supportectfs), if applicable.

The Applicant must submit an Application for ther®estic Violence High Risk Teams Grant Program

funding to be received by the OAG no later thard50n. CDT on July 28, 2017 to be considered for
funding.
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To meet the deadline, the Application must be subrtied via email ONLY (no hard copies) as
follows:
» All Applicants must submit one (1) Application including the falimg:
0 One (1) MS Excel Workbook saved in Excel versioro®rewer will be
accepted. A PDF of the Excel workbool sufficient.
0 The following documents scanned into one* PDF:
= “Statements Supporting Submission of the Applicatmthe Office of the
Attorney General” containing signatures.
= “Resolution of Governing Body” containing signatsirg Please note that
the Authorized Official must be designated by stigraof the governing
body. If the Authorized Official is also a memlwéthe governing body,
they must be designated by another member’s signafthe Authorized
Official cannot sign the Resolution designating Awthorized Official.)
= Job Description(s) for each position requestecherptoposed budget.

* If the Applicant does not have the capabilitysttan the documents (excluding the Excel Workbook)
into one PDF, the OAG will accept these documestseparate PDFs. No Microsoft Word or other
format documents are acceptable.
* The Application (Excel Workbook and PDF documentsist be sent to the following email
addressgrants@oag.texas.gov
* One auto-reply message, per entity will be gendrayethe OAG for email received at this
address. If the Applicant does not receive an-egpdy message, they are strongly encouraged
to contact the OAG immediately at (512) 936-1278nsure Application receipt.

The OAG accepts no responsibility for delays in submission, electronic or otherwise. Applicantsare
strongly advised to allow for and anticipate any such delays by submitting the Application as early as
possible.

For security purposes, the OAG cannot accept Applations submitted in other formats, including
walk-in, hand delivery, same day courier service oany other hard copy method of delivery.

Proof of submitting a document by email is not probthat the OAG received the information. If
the Applicant does not receive an auto-reply messagthey are strongly encouraged to contact the
OAG immediately at (512) 936-1278 to ensure Appliti@an receipt.

Please contact the OAG at (512) 936-1278 if thereeaany questions about the method of delivery.
The OAG will not consider or fund an Application if it is not filed by the due date, in the manner
required.

Required Software and Capabilities

Microsoft Excel 97 or newer version is required to complete the Aggtion and apply for a grant.
Please note that not all versions of Microsoft Exare the same. If an error message is receiea®, s
as.xls, instead ofxIsx. Adobe Reader is required to access the Application Kitdobe Reader can be
downloaded for free atww.adobe.com In order to submit the required documents, applis will
need to have the capability to scan documents.
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Availability of Funds

The source of funds is through a biennial appraoijpncoy the Texas Legislature. All funding is
contingent upon an appropriation to the OAG byTheras Legislature. The OAG makes no
commitment that an Application, once submitteda grant, once funded, will receive subsequent
funding.

Grant Contract Period - Up to Two Years

The term of this grant contract is up to two yearor after September 1, 2017 through August 31,
2019, subject to and contingent on funding and apgrby the OAG. If the grant contract period
extends for more than one state fiscal year, thatge may be required to submit additional
documentation relating to the second fiscal yeahefgrant contract period, including an updated
budget. The OAG may base its decision for thesgdiscal year funding amounts on the grantee’s
first year performance, including but not limited the timeliness and thoroughness of reporting,
effective and efficient use of grant funds andghecess of the project in meeting its goals.

Eligible Applicants

State Domestic Violence Coalitionsa statewide nonprofit organization that has bdentified as a
state domestic violence coalition by a state oefaldagency authorized to make that designation.
Non-profit Applicants with 26 U.S.C. § 501(c)(3asts must be in good standing with the Comptroller
of Public Accounts and “in existence” with the Sstary of State.

Eligible Budget Categories
* Personnel
* Fringe Benefits
» Professional & Consultant Services

* Travel
* Equipment
* Supplies

» Other Direct Operating Expenses
0 Subgrants to local Domestic Violence High Risk Team

Ineligible Costs
Ineligible costs include, but are not limited to:
» Payment for overtime, dues, or lobbying
» Purchasing food and beverages except as allowest Umckas State Travel Guidelines
* Purchasing or leasing vehicles
* Purchasing promotional items or recreational aitisi
» Paying for travel that is unrelated to the diregivery of services that supports the OAG funded
program
» Paying consultants or vendors who participate tirec writing a grant application
» Paying any portion of the salary or any other comspéon for an elected government official
» Payment of bad debt, fines or penalties
» Purchasing any other products or services the Gl&@tifies as inappropriate or unallowable
* Payments for sexual assault medical forensic exatinims
» Payments for medical care
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» Payments for costs that have been reimbursed b@rihee Victims’ Compensation Program
* Any unallowable costs set forth in state or fedeast principles

Ineligible Activities (not reimbursable)
Ineligible activities include, but are not limitéat
* Research centered activities (does not includeuatiah for program improvement)
* Prosecution based activities for any other purposiesr than what is allowable under this
application kit
* Law enforcement centered activities for any oth@ppses other than what is allowed under this
application kit
» Probation activities that assist an offender
» Offender related activities, such as mediationloslzol/drug abuse counseling
* Public Awareness Campaigns — defined as a plareregbf media/materials buys that are
general in nature and intended to achieve a péatieum

Funding Levels

For each fiscal year of the two-year grant terma,tiinimum and maximum amount the OAG will
reimburse toward the Domestic Violence High Rislafis Grant Program funded by this grant is
$300,000. Applications requesting an amount bel@vminimum or above the maximum may not be
considered. If the application is awarded, thegatignay be adjusted by the OAG to fit within the
minimum and maximum amounts. The following tabbdes the allowed funding allocation for this
grant in each fiscal year.

Yearly Breakdown: Yearly
Total Amount Programmatic Breakdown:
Fiscal Year Funding for the State Required
Requested N i
Domestic Violence Funding for
Coalition Subgrants
P —

2018 $300,000 $30,000 $270,000
2019 $300,000 $30,000 $270,000

Applicant funding must include the following (fdreé amounts in the table above):

* Programmatic Funding for the State Domestic Vioée@oalition costs allow for the
management of Domestic Violence High Risk Teamganm by the State Domestic Violence
Coalition and includes budget categories of Pershininge, Professional & Consultant,
Travel, Equipment, Supplies, and Other Direct OtregeExpenses (ODOE).

* Required Funding for Subgrants is the amount nf$uhe State Domestic Violence Coalition
must award to designated local Domestic ViolenaghHRisk Teams.

Match Requirements
There are no match requirements for the Domestite¥ice High Risk Teams Grant Program.
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Volunteer Requirements

All Applicants are required to use volunteers imgovay to support the mission of their organization
If the organization does not currently utilize vateers, a plan must be described explaining how a
volunteer program will be developed and implemerhading the grant term.

If the Applicant currently uses volunteers, theystndentify the role of a volunteer within the
organization and describe program components cetateecruitment, retention and training of
volunteers.

State and Federal Requirements

All Applicants should review and be familiar withhet OAG administrative rules governing the Texas
Crime Victim Services Grant Programs. These rutepablished in Title 1, Texas Administrative
Code, Chapter 62:
http://texreq.sos.state.tx.us/public/readtac$erttMIAC?tac_view=4&ti=1&pt=3&ch=62

In addition to the OAG’s administrative rules, Ag@ints should be familiar with the Uniform Grant
Management Standards (UGMS) and relevant Coded#rakRegulations (CFR) that relate to state,
and if applicable, federal grant funding.
UGMS can be found at:
e https://www.comptroller.texas.gov/purchasing/dogsis. pdf
(Please note: The Texas Comptroller’s office igentty working on revising UGMS. The
release of the revised version may occur befoadter this application kit has been released.)
» Uniform Administrative Requirements, Cost Princgland Audit Requirements for Federal
Awards 2 CFR 200 can be found ittp://www.ecfr.gov

Contact Information

Assistance with technical questions about the Asagilbn Kit is available via:
e Email: Grants@oag.texas.gov
* Phone: (512) 936-1278

Email is the preferred method for submitting quesdi Each person submitting a question should
include their name, the name of the organizatiareraail address, a phone number and if applicable,
the Unique Application Number. Please note thaGBG3#aff cannot assist with writing Applications.

Purpose Areas

The purpose of the Domestic Violence High Risk Te&nant Program is to develop and provide
statewide support for activities of Domestic ViaterHigh Risk Teams in reducing or preventing
incidents of domestic violence and providing doneegblence services to victims. Approved purpose
activities may include:

» ldentifying and contracting with sites in local comanities that have the capacity to implement
best practice models for high risk teams or expmaqsting Domestic Violence High Risk
Teams;

* Evaluating funded site results;

» ldentifying best practice models that may be im@ated in other communities;
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* Providing technical assistance to communities @dt&d in implementing Domestic Violence
High Risk Teams;

* Making recommendations to improve the implementatiod/or the expansion of Domestic
Violence High Risk Teams in Texas.

Program Requirements
Applicants must be able to award grants (subgraotsigh risk communities and conduct the
following:

* Plan, develop and implement financial and managénwarirols to effectively manage the
delivery of and reimbursement to the recipient amlorecipients of allowable domestic violence
related services;

* Maintain detailed programmatic and financial resoadd permit the OAG or the Office of the
State Auditor to evaluate the appropriateness aadracy of the financial and management
controls;

» Have the sole right and responsibility to managetrol and make all decisions regarding
planning, implementation, operation, and procureraed contracting for services;

* Require that the recipient and subrecipients fadlgnply with Article 1, Section 31 of the Texas
Constitution; the Texas Code of Criminal Proced@feapter 56; and any other applicable state
or federal provisions relating to this grant pragra implementing this contract;

» Establish and communicate to the recipient andesifients receiving contract funds the
eligibility requirements that will be used to comtleligibility screening for each individual
seeking victim-related civil legal services; and

* Require that the recipient and subrecipients olaadits in accordance with the State of Texas
Single Audit Circular, and require that the audits made by an independent auditor in
accordance with generally accepted governmentiagditandards covering financial and
compliance audits.

Review Process
The OAG will review each complete Application fileg the deadline by an eligible Applicant.
* At any time during the review process, an OAG staginber may contact the Applicant for
additional information.
» All areas of the budget are subject to review gmut@val by the OAG. Decisions related to the
budget are based on both eligibility and reasomaisie.

Scoring
The OAG will make funding decisions that suppod #fficient and effective use of public funds.

Scoring components may include, but are not limieednformation provided by the applicant on the
organization’s capacity, infrastructure, currenbwiredge, efforts, expertise and experience, anihen
proposed project activities and budget.

Grant Decisions

During the grant review and award process, the @#&y take into consideration other factors including
whether the applicant has demonstrated acceptabtepprformance as a grantee in areas related to
programmatic and financial stewardship of grantfin
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The OAG may choose to award a grant contract fralfferent OAG funding source than that for
which the Applicant applied.

The OAG is not obligated to award a grant at thal @mount requested and/or within the budget
categories requested. The OAG reserves the nghtake awards at amounts above and/or below the
stated funding levels.

All grant decisions including, but not limited tljgibility, evaluation and review, and funding res
completely within the discretionary authority oet®AG. The decisions made by the OAG are final
and are not subject to appeal.

Funding Priority

The OAG reserves the right to consider all othg@rapriations or funding an Applicant currently
receives when making funding decisions. The OA gige priority to Applicants that do not receive
other sources of funding, including funding thagorates from the OAG.

Grant Award Notification
The Applicant shall be notified in writing of theAG’s decision regarding a grant award.

The OAG may utilize a grant contract document and/ootice of grant document once a decision is
made to award a grant. The Applicant will be giaetheadline to accept the grant award and to return
the appropriate document to the OAG within the tprescribed by the OAG. An Applicant’s failure to
return the signed document to the OAG within thespribed time period will be construed as a
rejection of the grant award, and the OAG may degate funds.

Special Conditions

The OAG may assign special conditions at the tiftb@award. Until satisfied, these special
conditions may affect the Applicant’s ability tacesve funds. If special conditions are not resoj\tbe
OAG may de-obligate up to the entire amount ofgtant award.

Reporting Requirements

If an Application is funded, grantees will be re®ui to report to the OAG quarterly, in the mannet a
schedule as determined by the OAG. Quarterlyssizai reports are due no later than th& 8@y of
each month following the end of the quarter. The fyuarters end on the last day of the month of
November, February, May and August. Reporting r@mgproject activities via quarterly Performance
Reports will be required. If reports are not subedi by the established dates, this may affect the
Applicant’s ability to receive reimbursement.

Method of Payment
OAG grants are paid on a cost-reimbursement basis.
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[I. DEFINITIONS

Advertising Costs —the cost of advertising media and corollary adniats/e costs. Advertising media
include magazines, newspapers, radio and televidicgct mail, exhibits, electronic or computer
transmittals and the like. Most advertising c@stsunallowable for grant purposes and are only
allowable if related to and necessary for perforoeanf the grant, i.e. recruitment of personnel,
procurement of goods and services, disposal olssimpaterials, other specific purposes necessary to
meet the requirements of the grant project, oatlalability of services.

Alternate Designee- The person designated by the Authorized Offii@adign invoices for the agency
(i.e., Authorized Official, Executive Director, Rincial Director, Auditor, Treasurer, etc.).

Authorized Official — Each grantee must designate an Authorized Offi¢ia¢ authorized official may
not be the same person as the grant contact. Theraaed official is the person authorized to apioly
accept, decline, or cancel the grant for the geantais person signs all grant contracts and firanc
forms as well as any other official documents ezlab the grant. This person may be, for exampée, t
executive director of the entity, a county judgeth® designee authorized by the governing body in
resolution.

Contract Staff- individuals that are not employed by the organarabut are hired contractors of the
organization to carry out specific work for the gjra

Equipment —an article of non-expendable, tangible persongbgnty having a useful life of more than
one (1) year and a per unit acquisition cost wieighals the lesser of the capitalization level distadd
by the grantee for financial statement purposeks@00.

Employee —a person under the direction and supervision obthanization, who is on the payroll of
the organization and for whom the organizatioregpuired to pay applicable income withholding taxes.

Fiscal Year —Texas state fiscal year, beginning on SeptembBanil ending on August 31

Fringe Benefits —compensation or other benefits provided by the eggslto the employee at no
charge that is above and beyond salary or wagesnpbes include health plans, life insurance, leave,
pensions, unemployment benefit plans, and emplsysrtion of payroll tax.

Grant Contact — each grantee must designate a Grant Contact. Timé gpatact may not be the same
person as the Authorized Official. The grant contaagst be an employee of the grantee who is
responsible for operating and monitoring the priogaa who is able to readily answer questions about
the project’s day-to-day activities. All grant rigdd information will be sent to the grant contact.

Mileage —per mile cost when traveling by car may be reimédraccording to the Texas State Travel
Guidelines, unless a grantee’s travel policy presid lesser reimbursement.

Other Direct Operating Expenses -€osts not included in other budget categories amdiware
directly related to the day-to-day operation of ginent program. Other direct operating expenses
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include, but are not limited to, conference registn, rent, utilities, janitorial supplies, liaiy
insurance, and communication.

Per Diem — (NEW)actual meal expense incurred on an overnight staxhich the grantee travels
outside of their designated headquarters may bebrgised according to the Texas State Travel
Guidelines, unless a grantee’s travel policy presid lesser reimbursement.

Personnel -employees of this organization that will be fundgdhis grant. See “Employee”.

Professional & Consultant Services service for which the grantee uses an outside sdorc
necessary support. Professional & Consultant 8esvinclude, but are not limited to tax services,
accounting services, counseling, legal services,camputer support.

Project Financial Officer — This person has primary responsibility for ovensgéhe financial
operations of the grant project and may or mayoedahe same as the organization’s highest financial
position. This person may be, for example, thefdimancial officer, finance director, county auafit
comptroller or board treasurer.

Promotional Items — articles of merchandise that are branded witlgya and used in marketing and
communication programs. They are usually givenyatwgromote a company, corporate image, brand,
or event. Most promotional items are unallowabdeenditures for grant purposes and are only
allowable if the item is informational and/or ingttional in nature and thus provides a public servi

Resolution of Governing Body- a formal written statement of an official bodiat is the governing
authority of an agency.

Salary —the total compensation, not including fringe betsearned by the employee without regard to
funding source.

Special Conditions- placed on a grant because of a need for infeomatlarification, or submission of
an outstanding requirement of the grant that mayltén a financial hold being placed on the OAG
grant program. Special conditions may be placed grant at anytime with or without notice.

State Domestic Violence Coalition -a statewide nonprofit organization that has beentitied as a
domestic violence coalition by a state or fedegalney authorized to make that designation.

State Domestic Violence High Risk Team a multidisciplinary team that coordinates effods t
increase the safety of victims of family violenes,that term is defined by Section 71.004, Family
Code, by monitoring and containing perpetratordevhioviding victims services. The team may be
composed of law enforcement officers, prosecutmsimunity supervision and corrections
departments, victim advocates, nonprofit organiregithat provide services or shelter to victims of
family violence and medical personnel.

Supplies —consumable items directly related to the day toaagrations of the grant program.

Allowable items include, but are not limited tofioé supplies, paper, postage, education resource
materials, printers, projectors, laptops, and cdemgsu
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Unique Application Number (UAN) —this number will be assigned by the OAG after apligant has
completed the required on-line Application Registrafor this grant opportunity. The UAN will be
used by the OAG to track the receipt of Applicasidrom registered Applicants. The assigned UAN
must be included on all Application documents sutadito the OAG.

Volunteer — a person who contributes a service without pay.
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l1l. Specific Instructions for Tabs in Excel Workbook

For all Tabs, answer the questions only in the spagrovided. Only answers that appear in the
specific text box will be read or scored. Do not site answers beyond the space provided or attach
additional pages; they will not be read or scored.

Each time a new tab is selected, make sure tol sgrab the top as well as across the Tab to eralure
cells are viewed.

In order to cut and paste text into a cell, it rba@ynecessary to double click the cursor into thle ce
rather than simply selecting the cell.

Not all questions on this Application have instruabns listed below, these are to clarify and
provide specific information where necessary. Beuge to answer every question in the Excel
document.

TAB A —NARRATIVE QUESTIONS

2.Eligibility Questions through 10. Budget Narrative

All responses must fit in the text boxes providdtewthe Application is printed. Any informatiorath
does not appear in the text box will not be revidwescored. It is highly recommended that youewri
your response on a separate document, then cytamtel into the Excel document. If you are uncertai
whether a response fits in the space providedthesgprint preview” function of your computer oripir
out the responsive page to confirm.

TAB B—BUDGET CALCULATION

Note:

» Programmatic Funding for the State Domestic Violence Coalition costs allow for the
management of Domestic Violence High Risk Teams program by the State Domestic Violence
Coalition and includes budget categories of Personnel, Fringe, Professional & Consultant,
Travel, Equipment, Supplies, and Other Direct Operating Expenses (ODOE).

* Required Funding for Subgrantsis the amount of funds the State Domestic Violence Coalition
must award to designated local Domestic Violence High Risk Teams should be entered in the
Domestic Violence High Risk Teams (Subgrants) line itemin ODOE.

11.PERSONNEL AND FRINGE BENEFITS

* Each Applicant is limited to no more than 10 pasis.

» Each position listed on the budget can only beaatal with one employee. If job sharing, list
each position on the budget separately as mang am@ecessary regardless of time allocated to
grant.

» Priority positions should be listed first. Stafigtion/Title #1 is highest priority and Staff
Position/Title #10 is lowest priority.

* Any hours over forty (40) hours in a week are unaéible by this grant.
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Job Descriptions are required and must be subnfitteall positions requesting funding. Job
descriptions must reflect activities that relatéh® project’s goals and must be appropriately
proportionate to the time spent on the Domestidérice High Risk Teams Grant Program. Job
Descriptions must include a breakdown of activibgdime for activities funded by the grant.
(See Application Submission section for requireduoentation.)

The personnel budget category must include emp#gadaries only and not compensation for
independent contractors. See the General Defiitbaation of this Application Kit for a
definition of “employee”.

Salaries for grant funded positions must be redserfar activities funded on the grant. Salaries
may be subject to OAG review.

Fringe benefits should only be included for theifpas(s) listed in the Personnel budget
category.

An organization must provide grant funded persotimelsame fringe benefits provided to all
other non-grant funded personnel, and it shouldftezed/covered in the organization’s written
personnel policies regardless of whether the dostisinge benefits are paid through that OAG
grant.

Fringe benefits must comply with the organizationigten personnel policies regarding fringe
benefits.

Grantees must agree to comply with the Uniform Gkanagement Standards (UGMS), Texas
Administrative Code (TAC), 2 C.F.R. 200 titled Usrifn Administrative Requirements, Cost
Principles, and Audit Requirements for Federal AdgaiUniform Guidance).

11.1 FY 2018 Position Narrative
Provide a summary justification for each positiorSection 7.1 Position Narrative. This should unel
how each position supports the goal of the grant.

11.2 FY 2019 Position Narrative
Provide a summary justification for each positiorSection 7.2 Position Narrative. This should unel
how each position supports the goal of the grant.

12. Professional & Consultant Services

“Professional & Consultant Services” is definedchaservice for which the grantee uses an
outside source for necessary support. Profess&@ainsultant Services include, but are not
limited to, tax services, accounting services, saling, legal services, and computer support.
This category is appropriate when contracting w&ithindividual or organization to provide
professional services (e.g., training, expert ctiast etc.) for a fee but not as an employee of
the grantee organization.

Any contract or agreement entered into by a grathigeobligates grant funds must be in writing
and consistent with Texas contract law.

Grantees must maintain adequate documentation gupgpbudget items for a contractor’s time,
services, travel expenses and rates of compens@&rantees must establish a contract
administration and monitoring system to regularg aonsistently ensure contract deliverables
are provided as specified in the contract.

Grant funds may not be used to pay Professionab&sUltant services for a person or vendor
who participated directly in writing a grant Apgiton
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12.1 FY 2018 Professional and Consultant ServicesaMative
Provide a summary justification for each item. T$h®uld include how it supports the goal of thengra

12.2 FY 2019 Professional and Consultant ServicesaMative
Provide a summary justification for each item. T$teuld include how it supports the goal of thengra

13. Travel

» Travel expenses must be reasonable and necessatifaties funded on the grant.

* Grant funds requested in the travel category shbealfbr grant related travel performed by grant
funded staff and volunteers assigned to the gnalyt o

» Travel must relate directly to the delivery of sees that supports the program funded by the
OAG grant.

» Enter the name of the training event, the positattending the training (separated by a comma),
the total cost of travel by expense type (ie: AgfMileage, Hotel, etc.), and the % requested by
this OAG grant in the % column.

» Cost Requested by this OAG Grant will autofill bdve® expenses and percentage requested.

* Lodging, mileage, car rental, airfare, and parkimay be reimbursed according to the Texas
State Travel Guidelines, unless a grantee's traoledy provides for a lesser reimbursement.
The reimbursement rate for these expenses carubd fo the Texas State Travel Guidelines at:
https://fmx.cpa.state.tx.us/fm/travel/travelratép.p

* For this grant, per diem is limited to actual exgeshand is reimbursable according to the
Comptroller of Public Accounts guidelines, for avight travel unless a grantee’s travel policy
provides for a lesser reimbursement. Per Dienm&lowable for non-overnight travel for this
grant.

* Hotel tax should be included under the Misc./Hai&x line.

* If mileage is to be paid, provide the number ofemihnd the cost per mile, not to exceed the
Texas State Travel Guidelines, in the justificatimder 12.1 FY 2018 Travel Narrative and/or
12.2 FY 2019 Travel Narrative section.

» Grant funds may be used to pay for out-of-stateetraith prior approval from your Grant
Manager.

* Do notinclude conference registration fees inttheel budget category. Conference
registration fees should be listed in the "Otheebt Operating Expenses” budget category.

13.1 FY 2018 Travel Narrative

Provide a summary justification describing the élayrant funded persons will perform. This should
include the location to be traveled to, the nundddrips planned, the title of the grant fundedsosis
who will be making the trips, and how the travgbgaorts the goal of the grant.

13.2 FY 2019 Travel Narrative

Provide a summary justification describing the élastaff members will perform. This should include
the travel location, the number of trips plannée, title of the grant funded persons who will bekimg
the trips, and how the travel supports the go#hefgrant.
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14. Equipment

* “Equipment” is defined as an article of non-expdsidatangible personal property having a
useful life of more than one (1) year and a pet acquisition cost which equals the lesser of the
capitalization level established by the grantedif@ncial statement purposes or $5,000.

* A grantee may use equipment paid with OAG fundy &orl grant related purposes.

* Do not include maintenance or rental fees for eqeipt in the equipment budget category.
Equipment maintenance or rental fees should bedlist the “Other Direct Operating Expenses”
budget category.

» Enter the % of the total cost allocated to thiswgmoject in the % column of the Equipment
Chart.

* Do not include computers in the equipment budgetgmay. Computers should be listed in the
supplies budget category under its own line item.

14.1 FY 2018 Equipment Narrative
Provide a summary justification for each item. sTsihould include the title of the grant funded pess
who will be using each piece of equipment and hoewise supports the goal of the grant.

14.2 FY 2019 Equipment Narrative
Provide a summary justification for each item. sTsihould include the title of the grant funded pess
who will be using each piece of equipment and hoewise supports the goal of the grant.

15. Supplies

* “Supplies” is defined as consumable items directlgted to the day-to-day operation of the
grant program. Allowable items include, but ar¢ limited to, office supplies, paper, postage,
and education resource materials, as appropriate.

» The OAG will not approve funds for the purchas@migram promotional items or recreational
activities.

» Computers, regardless of cost, should be includel@usupplies and should be listed under its
own line item.

» Costs for supplies should be allocated for grantléal persons listed on this Application.

» Enter the % of the total cost allocated to thisygmoject in the % column of the Supplies Chart.
» Each Applicant is required to have access to a coenpn order to perform data collection and
reporting to the OAG. If the Applicant does notremtly have a computer, then one may be

budgeted as part of this grant or secured throtlggr aneans.
* Furniture, regardless of cost, should be includetku supplies.

15.1 FY 2018 Supplies Narrative
Provide a summary justification for each item. T$t®uld include how it supports the goal of thengra

15.2 FY 2019 Supplies Narrative
Provide a summary justification for each item. T$teuld include how it supports the goal of thengra
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16. Other Direct Operating Expenses (ODOE)

"Other Direct Operating Expenses” is defined asetltosts not included in other budget
categories and are directly related to the dayatpaperation of the grant program. Examples:
Utilities, rent, insurance, security fees, or manance fees.

Registration fees for conferences and other trgisgssions should be included in this category.
List the name of the conference and/or traininga@ttended.

Funds may not be used to purchase food and bewerage

Enter the % of the total cost allocated to this\gmaoject in the % column of the Other Direct
Operating Expenses Chart.

Funding for Domestic Violence High Risk Teams (Saings) should be entered under this
category. Percentage requested by grant has beflfedrin at 100% by the OAG.

ODOE and Cost Allocation

Grantees often share program expenses with maneoti&afunding source. Listed below are four
allowable allocation methods and examples of haaflocation can be applied to the appropriate
funding source.

Other Direct Operating Expenses that benefit moae bne grant should be allocated
proportionately to the benefit or service receiv@the method used to allocate cost should be a
reasonable and measurable means of distributinga$teto those grants, and consistently
applied to the type of cost.

It is acceptable to use different allocation methfmt different types of ODOE expense, as long
as the allocation method is applied consistentiftiose expenses.

Four common and acceptable allocation methods BOD expenses are: (1) funding, (2) full-
time equivalents (FTE), (3) square footage, andli#)ct use. Allowable methods related to
specific costs are shown in the chart below: Thertis an example of using different allocation
methods for different specific costs.

ALLOWABLE ALLOCATION METHODS

Square
Cost Type Funding FTE Footage Direct Use
Copiers X X X
Data Line X X
Equip
Maintenance X X
Janitorial X X X
Postage X X X
Printing X X X
Rent X X X
Telephones X X
Utilities X X X

Thefollowing are descriptions and examples of the acceptable methods:
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(1) Funding Source Based: The proportion of expense borne by each fundingcsois allocated based

on the proportion of funding provided. For example

Funding Source Based Example
Total Operating Budget of Grantee A $ 475,000
OAG Grant Funds $ 75,000
75,000 + 475,000 = 0.16
OAG Grant portion of the expense = 16%
The OAG Grant should not be charged more than the

allowable ODOE costs. In this example, the allowabl
portion is 16% of the total cost.

(2) Full-time equivalents (FTE) Based: FTE is the numerical representation of full aadt{time

work activities. A person working full-time repesgs 1.00 FTE; a person working half-time
represents .50 FTE.

Stepsto calculate the annual number of FTES:

1.
2.
3.

4.

Determine the total number of hours worked foreatiployees.

Divide that number by 2080 to calculate at the alléotal number of FTEs.

To obtain the number of FTEs charged to the gaetermine the total number of hours to be
directly charged to the grant and divide by 2080.

To obtain percentage of the grant FTEs, divideRhE total for the grant by the total of the
organization FTEs calculated in step 2.

This calculation will provide the percentage of OB@ost that could be allocated to the grant.

FTE Based Example
20,800 total hours charged for all staff (based|on
time sheets or payroll records)
20,800 / 2080 = 10 FTEs overall
5,600 staff hours charged to grant A (based gn
Annual FTE time sheets or payroll records)
Calculation 5,600 /2080 = 2.7 FTE's charged to that granf A
2.7 (FTE charged to grant A) / 10 (FTEs overgll)
= .27 (27%)

27% x ODOE expense = amount to be allocat
to grant A

1%
o

(3) Square Footage Based: This is cost calculated by measuring the squareaémo(sg. ft.) to determine

the allocation percentage for direct use and comanea. Listed below is an example to determine rent

Direct Useis defined as an area occupied by funded grafitustder this grant.
Common Areais defined as an area shared by all employedsedfriganization.
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Steps to Calculate Square Footage
1. Calculate the total square footage and divide kynlonthly rent to determine the cost per square
foot.

Total Sg. Footage = 1250; Rent = $1200 per moritBO8 / 1250 = $.96 per sq ft

Suite 1 (Program A) 10 x 13.8 = 138 sq ft

Suite 2 (Program B) 10 x 13.8 = 138 sq ft

Suite 3 (Program C) 10 x 13.8 =138 sq ft

Suite 4 (Program D) 10 x 13.8 =138 sq ft

Conf. Rm (Common Area) 22 x 15 = 330 sq ft

Rest Rm 1 (Common Area) 6 x 8 = 48 sq ft

Break Area (Common Area) 8 x 8 = 64 sq ft

Storage Rm (Common Area) 8 x 8 = 64 sq ft

Hallway (Common Area) 48 x 4 = 192 sq ft

2. Multiply the direct use square footage by the paestsquare foot. This will provide the direct

use Ccost.
Direct Use Cost by Program
Program A (Direct Use) 138 sq ft x .96 = $132.48
Program B (Direct Use) 138 sq ft x .96 = $132.48
Program C (Direct Use) 138 sq ft x .96 = $132.48
Program D (Direct Use) 138 sq ft x .96 = $132.48
Common Area (Allocable ODOE Expense) 698 sqg f6<= $670.08

3. Add the total square feet of all the direct usasar@rogram A+ Program B + Program C+
Program D) = Program ABCD direct use (138 + 1388 + 138 = 552)

4. Divide each direct use space by the total direettabtain % to distribute Common Area cost
(Program Ais 138 / 552 = 25%)).

5. Multiply this percentage by the cost of the ComnAwsea to obtain the additional cost for each
program Common Areas. (Program A = 25% X CommaseeAtost of $670.08 = $167.52).

6. Program A is allocated the $132.48 based on dirsetand $167.52 for the proportionate
common area. Program A allocation for rent basedquare footage is $132.48 + $167.52 =
$300.00. Repeat for Program B, Program C and Program D.

(4) Direct Use Based: This is used when the ODOE cost can be diretiéyged to a grant by using
meter readings, copy counts, etc.

16.1 FY 2018 Other Direct Operating Expenses Narrate
Provide a summary justification for each item. T$t®uld include how it supports the goal of thengra

16.2 FY 2019 Other Direct Operating Expenses Narrate
Provide a summary justification for each item. T$teuld include how it supports the goal of thengra
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V. OAG CERTIFICATIONS AND ASSURANCES

The Applicant agrees to:

(1) Comply with Texas Government Code, Chapter 58 non’s 1994, by ensuring that no officer,
employee, or member of the Applicants governingybodof the Applicant’'s contractor shall vote or
confirm the employment of any person related withi& second degree of affinity or the third degree
consanguinity to any member of the governing bodtocany other officer or employee authorized to
employ or supervise such person. This prohibiiball not prohibit the employment of a person who
shall have been continuously employed for a peoiotivo (2) years, or such other period stipulatgd b
local law, prior to the election or appointmentlué officer, employee, or governing body membeatesl

to such person in the prohibited degree.

(2) Comply, as applicable, with Texas Governmerd&;&hapter 552, (“Texas Public Information Act”)
which requires the public information that is cotied, assembled or maintained by the Applicantivela
to a project to be available to the public durimgmal business hours.

(3) Comply with Texas Government Code, Chapter §9kxas Open Meetings Act”) which requires all
regular, special or called meeting of governmehtalies to be open to the public, except as otherwis
provided by law or specifically permitted in thexBs Constitution.

(4) Comply with Section 231.006, Texas Family Codbich prohibits payments to a person who is in
arrears on child support payments.

(5) If Applicant is a health and human servicesnageor public safety or law enforcement agencnaly

not contract with or issue a license, certificatp@mit to the owner, operator or administratoa ¢dcility

if the license, permit or certificate has been keebby another health and human services agency o
public safety or law enforcement agency.

(6) If Applicant is a law enforcement agency regediby Texas Government Code, Chapter 1701, it must
be in compliance with all rules adopted by the Be&ammission on Law Enforcement Officer Standards
and Education pursuant to Chapter 1701, Texas @Gowant Code or must provide the OAG with a
certification from eligible the Texas Commissionlaaw Enforcement Officer Standards and Education
that the agency is in the process of achieving diamge with such rules.

(7) Agrees that when incorporated into a grant dwarcontract, these standard assurances become ter
or conditions for receipt of grant funds and thHa BApplicant shall maintain an appropriate contract
administration system to insure that all terms dittons, and specifications are met.

(8) Comply with the Texas Family Code, Section 261.which requires reporting of all suspected cases
of child abuse to local law enforcement authorited to the Texas Department of Child Protective an
Regulatory Services. Applicant shall also ensiat all program personnel are properly trainedaamare

of this requirement.

(9) Comply with all federal statutes relating tondescrimination. These include, but are not limite,

the following: (@) Title VI of the Civil Rights Acof 1964 (P.L. 88-352) which prohibits discrimiioat
on the basis of race, color or national origin; Thfje 1X of the Education Amendments of 1972, as
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amended (20 U.S.C. 1681-1683, and 1685-1686), wirchibits discrimination on the basis of sex; (c)
Section 504 of the Rehabilitation Act of 1973, aseaded (29 U.S.C. 794), which prohibits discrimiomat
on the basis of handicaps and the Americans Wislaliiities Act of 1990; (d) the Age Discrimination
Act of 1974, as amended (42 U.S.C. 6101-6107), kvprohibits discrimination on the basis of age) (e
the Drug Abuse Office and Treatment Act of 1972L(P92-255), as amended, relating to
nondiscrimination on the basis of drug abuse; tff§ Comprehensive Alcohol Abuse and Alcoholism
Prevention, Treatment and Rehabilitation Act of AqP.L. 91-616), as amended, relating to the
nondiscrimination on the basis of alcohol abus@looholism; (g) 523 and 527 of the Public Health
Service Act of 1912 (42 U.S.C. 290 dd-3 and 29@geas amended, relating to confidentiality of &lalo
and drug abuse patient records; (h) Title Vlitla# Civil Rights Act of 1968 (42 U.S.C. 3601 et 3egs
amended, relating to nondiscrimination in the saémtal or financing of housing; (i) any other
nondiscrimination provisions in the specific stafg) under which Application for Federal assistasce
being made; and (j) the requirements of any otfeerdiscrimination statute(s) which may apply to the
Application.

(10) Comply, as applicable, with the provisiongted Davis-Bacon Act (40 U.S.C. 276a to 276a-7), the
Copeland Act (40 U.S.C. 276¢ and 18 U.S.C. 874),the Contract Work Hours and Safety Standards
Act (40 U.S.C. 327-333), regarding labor standéod$ederally assisted construction sub-agreements.

(11) Comply, as applicable, with the requiremerithie provisions of the Uniform Relocation Assistan
and Real Property Acquisitions Act of 1970 (P. L-816) which provide for fair and equitable treatne

of persons displaced or whose property is acquieed result of Federal or federally assisted progra
These requirements apply to all interests in reap@rty acquired for project purposes regardless of
Federal participation in purchases.

(12) Comply with the provisions of the Hatch Pakii Activity Act (5 U.S.C. 7321-29) which limit the
political activity of employees whose principal dopnent activities are funded in whole or in parthw
Federal funds.

(13) Comply with the minimum wage and maximum haqunevisions of the Federal Fair Labor Standards
Act and the Intergovernmental Personnel Act of 1@8&0applicable.

(14) Insure, as applicable, that the facilitieslemits ownership, lease or supervision which shall
utilized in the accomplishment of the project aot listed on the Environmental Protections Agency’s
(EPA) list of Violating Facilities and that it wilotify the Federal grantor agency of the recefry
communication from the Director of the EPA OfficeFederal Activities indicating that a facility twe
used in the project is under consideration foimgby the EPA, (EO 11738).

(15) Comply, as applicable, with the flood insuraparchase requirements of 102(a) of the Flooddbesa
Protection Act of 1973, Public Law 93-234. Secti@?® (a) requires the purchase of flood insurance i
communities where such insurance is available egndition for the receipt of any Federal financial
assistance for construction or acquisition propdsedise in any area that has been identified ley th
Secretary of the Department of Housing and Urbaveld@ment as an area having special flood hazards,

(16) Comply, as applicable, with environmental d&ds which may be prescribed pursuant to the
following: (a) institution of environmental qualicontrol measures under the National Environmental
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Policy Act of 1969 (P.L. 91-190) and Executive QreO) 11514, (b) notification of violating facils
pursuant to EO 11738; (c) protection of wetlandsspant to EO 11990; (d) evaluation of flood hazards
in floodplains in accordance with EO 11988; (euaasce of project consistency with the approveteSta
management program developed under the Coastal Management Act of 1972 (16 U.S.C. 1451 et
seq.); (f) conformity of federal actions to Staf#ean Air) Implementation Plans under Section 1y6{c
the Clean Air Act of 1955, as amended (42 U.S.©17#k seq.); (g) protection of underground souofes
drinking water under the Safe Drinking Water Actl8f74, as amended (P.L. 93-523); and (h) protection
of endangered species under the Endangered Spextie61973, as amended, (P.L. 93-205).

(17) Comply, as applicable, with the Wild and SceRivers Act of 1968 (16 U.S.C. 1271 et seq.) eslat
to protecting components or potential componenth®hational wild and scenic rivers system.

(18) Comply, as applicable, in assisting the awgrdgency in assuring compliance with Section 406
the National Historic Preservation Act of 1966,aamsended (16 U.S.C. 470), EO 11593 (identification
and protection of historic properties), and theha®ological and Historic Preservation Act of 1978 (
U.S.C. 469a-1 et seq.).

(19) Comply, as applicable, with the Laboratory il Welfare Act of 1966 (P.L. 89-544, as amended,
7 U.S.C. 2131 et seq.) pertaining to the care, Iragpdand treatment of warm blooded animals held fo
research, teaching, or other activities supportethis award of assistance.

(20) Comply, as applicable, with the Lead-BaseafRoisoning Prevention Act (42 U.S.C. 4801 et)seq.
which prohibits the use of lead-based paint in troilesion or rehabilitation of residential structsire

(21) Comply, as applicable, with Public Law 103-2&Bo known as the Pro-Children Act of 1994 (Act),
which prohibits smoking within any portion of amydoor facility used for the provision of services f
children as defined by the Act.

(22) Comply, as applicable, with all federal tawsaand are solely responsible for filing all regdirstate
and federal tax forms.

(23) Comply, as applicable, with all applicableuggments of all other federal and state laws, etree
orders, regulations and policies governing thigpm.

(24) Certifies, as a signatory party to the gramttact, that it is not debarred or suspended logratise
excluded from or ineligible for participation indleral assistance programs.

(25) Comply, by adopting and implementing the aggilie provisions of the model HIV/AIDS work place
guidelines of the Texas Department of Health asireq by the Texas Health and Safety Code, Ann.,
Sec. 85.001, et seq.
B. Other Certifications and Assurances
EQUAL EMPLOYMENT OPPORTUNITY PROGRAM CERTIFICATION

The Applicant certifies that if it is required tibefan Equal Employment Opportunity Plan (EEOPg, th
Applicant will do so in compliance with the applida federal requirements.
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DiSCLOSURE AND CERTIFICATION REGARDING L OBBYING
The Applicant certifies:
1. No federal/state appropriated funds have beeh grawill be paid to any person for influencing or
attempting to influence an officer or employee afy aagency, a member of Congress or the Texas
Legislature, or an employee of a member of Congoeshe Texas Legislature in connection with the
awarding of any federal/state contract, the makifigany federal/state grant, the making of any
federal/state loan, the entering into of any coatne agreement, and the extension, continuation,
renewal, amendment, or modification of any fedstaté contract, grant, loan, or cooperative agreéme
and

2. If any non-federal/state funds have been paudlbbe paid to any person for influencing or atiging
to influence an officer or employee of any agereynember of Congress or the Texas Legislature, an
officer or employee of Congress or the Texas Lagisé, or an employee of a member of Congresseor th
Texas Legislature in connection with this fedetatéscontract, grant, loan, or cooperative agreg¢nties
undersigned shall contact the CVSD of the OAG Her‘Disclosure Form to Report Lobbying.”

NON-PROCUREMENT DEBARMENT CERTIFICATION
The Applicant certifies that it and its principals:
(a) Are not presently debarred, suspended, propfmsedebarment, declared ineligible, sentenced to a
denial of Federal benefits by a State or Federaitcor voluntarily excluded from covered transacs
by any Federal department or agency;
(b) Have not within a three-year period preceding ¥Application been convicted of or had a civil
judgment rendered against them for commission afidror a criminal offense in connection with
obtaining, attempting to obtain, or performing @l (Federal, State, or local) transaction or cactt
under a public transaction; violation of Federabtate antitrust statutes or commission of embezrai,
theft, forgery, bribery, falsification or destrumti of records, making false statements, or recgistnlen
property;
(c) Are not presently indicted for or otherwisenamally or civilly charged by a governmental entity
(Federal, State, or local) with commission of affiyh® offenses enumerated in paragraph (b) of this
certification; and
(d) Have not within a three-year period precedimg Application had one or more public transactions
(Federal, State, or local) terminated for causgedault.

If Applicant is unable to certify to any of the &ments in this Non-procurement Debarment certifica
the Applicant shall attach an explanation. Fundéngontingent upon OAG review of this explanation.

DRUG-FREE WORKPLACE CERTIFICATION

The Applicant certifies that it will provide a drdigee workplace by:
A. Publishing a statement notifying employees/asseg that the unlawful manufacture, distribution,
dispensing, possession, or use of a controlledtants is prohibited in the Applicant’'s workplacedan
specifying the actions that will be taken agaimpyees for violation of such prohibition.
B. Establishing a drug-free awareness programftermemployees/assignees about:

1. The dangers of drug abuse in the workplace;

2. The Applicant’s policy of maintaining a drug-érevorkplace;

3. Any available drug counseling, rehabilitationd@mployee assistance programs; and

4. The penalties that may be imposed upon empléassignees for drug abuse violations.
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C. Making it a requirement that each employee/ag®do be engaged in the performance of the geant b
given a copy of the statement required by parag(aph
D. Notifying the employee/assignee in the statenrequired by paragraph (A) that, as a condition
employment/assignment under the grant, the empsdgssignee will:
1. Abide by the terms of the statement, and
2. Notify the Applicant and OAG, of any criminaludy statute conviction for a violation occurring in
the workplace not later than five days after sumhvection.
E. Notifying the agency within ten days after reagy notice under subparagraph (D) (2) from an
employee/assignee or otherwise receiving actuaeof such conviction.
F. Taking one of the following actions with respecany employee/assignee so convicted:
1. Taking appropriate personnel action with respeeiny employee/assignee so convicted;
2. Requiring such employee/assignee to particigatigsfactorily in drug abuse assistance or
rehabilitation program approved for such purposes tederal, state, or local health, law enforcetmen
or other appropriate agency.
G. Making a good faith effort to continue to mainta drug-free workplace through the implementation
of paragraphs (A), (B), (C), (D), (E), and (F).

ANNUAL SINGLE AUDIT CERTIFICATION
The Applicant certifies to the best of their knodde and belief that one of the following applicable
requirements will be met:
1. The Applicant currently expends $750,000 or moreombined federal funds during the fiscal year;
and, therefore, is required to submit an annuglsiaudit by an independent auditor made in accmela
with the Single Audit Act Amendments of 1996 andiform Administrative Requirements, Cost
Principles, and Audit Requirements for Federal Alga2 CFR 200.
2. The Applicant currently expends $750,000 or mo@mbined state funds during the fiscal yead, an
therefore, is required to submit an annual Singldifby an independent auditor made in accordarite w
the Uniform Grant Management Standards (UGMS).
3. The Applicant currently expends less than $78D,@ either federal or state funds during thedisc
year; and therefore is exempt from the Single AAditand cannot charge audit costs to an OAG grant.
Applicant agrees that the OAG may require a limgedpe audit as defined in Uniform Administrative
Requirements, Cost Principles, and Audit Requiragmtr Federal Awards 2 CFR 200.

If this Application is for funds in excess of $26(0) the Applicant certifies the following:

By submission of this proposal, that neither thepligant nor its principals are presently debarred,
suspended, proposed for debarment, declared ioleligir voluntarily excluded from participationtims
transaction by any federal department or state@gen

If the Applicant is unable to certify the abovetstaents, the Applicant has attached an explanaditns
Application.

COMPLIANCE WITH ANNUAL INDEPENDENT FINANCIAL AUDIT FILING REQUIREMENT
The Applicant assures that it will file an Annuatlependent Financial Audit of the complete program
and/or organization and management letter of thlé &ndings within nine months of the end of thechl
year of the agency. An annual independent firsraaidit is a requirement for this OAG grant. The
audit will meet Uniform Administrative RequirementSost Principles, and Audit Requirements for
Federal Awards 2 CFR 200 and Uniform Grant Managenttandards (UGMS) requirements.
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Additionally, the annual independent financial awdill meet GAGAS standards in the event a Single
Audit is not required.

COMPLIANCE WITH UGMS AND THE APPLICABLE 2 CFR 200
The Applicant assures that it will follow the guiides in the Uniform Grant Management Standards
(UGMS). Both governmental entities as well as poofit entities are required to follow UGMS
guidelines.

The Applicant assures compliance with all fedetalés statutes, regulations, policies, guidelined an
requirements, including, but not limited to, UGMSveell as Uniform Administrative Requirements, Cost
Principles, and Audit Requirements for Federal AdgaP CFR 200 titled Uniform Administrative
Requirements, Cost Principles, and Audit Requirdsar Federal Awards (Uniform Guidance).

RETURN OF GRANT FUNDS IN THE EVENT OF LOSS OR MISUSE
The Applicant agrees that in the event of loss @use of the OAG funds, the Applicant assuresttiat
funds will be returned to the OAG in full.

CONFLICT OF INTEREST
The Applicant assures that there is no confliehtdrest that would preclude it from filing the Agation
or providing the services under this grant. By sitting this Application, Applicant affirms that has
neither given, nor intends to give, at any timeehéer, any economic opportunity, future employment
gift, loan, gratuity, special discount, trip, fayar service to a public servant or any employee or
representative of same, at any time during the ysesuent process or in connection with this grant
Application, except as allowed under relevant shae federal law. The Applicant further agreeg tha
will establish safeguards to prohibit its employBem using their positions for a purpose that titutes
or presents the appearance of personal or orgamaatonflict of interest or personal gain. Thephpant
shall operate with complete independence and abigavithout actual, potential, or apparent coafflof
interest with respect to the activities conductedar this grant.

Without diminishing the provisions of the prior pgraph, the Applicant assures that as a grantaeteg
personnel, members of a grantee board or govebady, or other persons affiliated with the gramject
shall not participate in any proceeding or actiohere grant funds personally benefit, directly or
indirectly, the individuals or their relatives. Ritve purposes of this provision, "relatives” mepessons
related to the individual within the third degreedmnsanguinity or within the second degree bynéifj

as determined by Chapter 573 of the Government G8dent personnel and officials must avoid any
action that results in or creates the appearanassiofy their official positions for private gainiving
preferential treatment to any person; losing indepat judgment or impartiality; making an official
decision outside of official channels; or adversafgcting the confidence of the public in the grity of

the program or the OAG.

AUTHORITY TO FILE APPLICATION
The Applicant has the authority or will receive thgpropriate authority by the Applicant’s governing
body to file the Application, including the authgrio agree to the assurances and certificationsagted
herein.
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V. REQUIRED DOCUMENTS FOR SUBMISSION OF APPLICATION

EXCEL APPLICATION WORKBOOK
* The Excel Application Workbook must be submitteeitel format

“STATEMENTS SUPPORTING SUBMISSION OF THE APPLICATION TO THE OFFICE OF THE ATTORNEY
GENERAL”
* It must be signed by the Authorized Official (deted Authorized Official) submitted at the time #pplication
is submitted to the OAG.
» Applications that are received by the OAG withdis tdocument will not be considered or funded y@AG.

“R ESOLUTION OF GOVERNING BoDY”

* It must be signed and submitted at the time theliéafon is submitted to the OAG, unless the timaighe
Application due date and requirements of the Opeetig Act or other requirements prevents the gaagrbody
from reviewing and approving the Resolution, themay be submitted to the OAG at a later dateeg$¥d note that
the Authorized Official must be designated by stgrnaof the governing body. If the Authorized ©fffil is also a
member of the governing body, they must be desaghlay another member’s signature. The Authorizitial
cannot sign the Resolution designating the Autleari@fficial.)

Note: The “Statements Supporting Submission of the ispfibn to Office of the Attorney General,” and “Sdution of
Governing Body,” listed above can be found at the ef this Application Kit.

Job Descriptionsare required for each position requested in thegsecbudget.
» Job descriptions must be submitted with the Apfitice Missing job descriptions may impact the Apaht’s
funding.
« Job description titles should match the titleshef positions on the proposed budget.
e The Applicant should mark each page of the subthjtib descriptions with the name of the Applicamd ¢he
Unique Application Number, if applicable.

| F POSSIBLE, THE APPLICANT SHOULD SUBMIT “STATEMENTS SUPPORTING SUBMISSION OF THE APPLICATION TO THE
OFFICE OF THE ATTORNEY GENERAL,” “R ESOLUTION OF GOVERNING BODY,” AND JOB DESCRIPTIONS TOGETHER IN ONE
PDF DOCUMENT. |F THE APPLICANT DOES NOT HAVE THE CAPABILITY TO SCAN THESE DOCUMENTS TOGETHER AS ONE
PDF, APPLICANTS MAY SUBMIT THEM AS SEPARATE PDF DOCUMENTS.
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STATEMENTS SUPPORTING SUBMISSION OF THE APPLICATION
TO THE OFFICE OF THE ATTORNEY GENERAL

REQUIRED TO BE SUBMITTED WITH THE APPLICATION BY 5:00p.M.CDT FRIDAY, JuLY 28,20170R
THE APPLICATION WILL NOT BE CONSIDERED.

| NSTRUCTIONS: Submit this signed required document with the Agqgiion.

LEGAL NAME OF APPLICANT :

UNIQUE APPLICATION NUMBER:

1. THIS APPLICATION IS FOR :
Domestic Violence High Risk Teams Grant Program

2. TRUE AND CORRECT INFORMATION . The undersigned certifies that the informationtaored in this Application is true
and correct to the best of his or her knowledge.

3.OAG CERTIFICATIONS AND ASSURANCES The undersigned has read and understands thdicaidns and Assurances
contained in the Application Kit.

4. DEADLINES AND SUBMISSION OF APPLICATION .
The undersigned understands that the deadlinaifamission is 5:00 p.m. CDHFriday, July 28, 2017and that to meet the
deadline, the Applicant must submit electronic (Bntlocuments as required in the Application Kithe undersigned
further acknowledges that:

« ltis the Applicant’s responsibility to submit thAgplication to the OAG in the specified manner &ydhe

specified date and time

« Applications submitted in other formats will not Aecepted

* The OAG accepts no responsibility for delays ircetEnic submission delivery

e Late Applications will not be considered under airgumstance

e Proof of sending a document by email or other méanst proof that the OAG received the information

5.JoB DESCRIPTIONS FOR EACH REQUESTED POSITION. The undersigned understands that the most rgatediescription
for each position requested in the proposed butgst be submitted with the Application. Missing jidscriptions may
impact the Applicant’s score.

6. RESOLUTION OF GOVERNING BODY . The undersigned states it is either submittingResolution of Applicant’s
governing body with this Application or will subnohe at a later date as established by the OA@elfiming of the
Application due date and requirements of the Opeetigs Act or other requirements prevents the igowg body from
reviewing and approving the Resolution, then it haysubmitted to the OAG at a later date.

Authorized Official Signature/Title Authorized fifial Printed Name

Date
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(SAMPLE FORM OF RESOLUTION OF GOVERNING BODY)

RESOLUTION OF GOVERNING BODY —REQUIRED

REQUIRED TO BE SUBMITTED WITH THE APPLICATION BY 5:00P.M.CDT FRIDAY, JULY 28,2017 IF
THE TIMING OF THE APPLICATION DUE DATE AND REQUIREMENTS OF THE OPEN
MEETINGS ACT OR OTHER REQUIREMENTS PREVENTS THE GOVERNING BOD Y FROM REVIEWING AND
APPROVING THE RESOLUTION, THEN IT MAY BE SUBMITTED TO THE

OAG AFTER THE DUE DATE .

LEGAL NAME OF APPLICANT :

UNIQUE APPLICATION NUMBER (if applicable):

Beit known as follows:

WHEREAS, the m¢Nd Applicant] has applied or wishes to
apply to the Office of the Attorney General, (OAB) the following grant program:

Domestic Violence High Risk Teams Grant Program

WHEREAS, the ,
[Name of Governing Body of Applicant, such as Gtyuncil, County Commissioners' Court or Board afebiors], has
considered and supports the Application filed dpediled with the OAG;

WHEREAS, the , [Name of Applicant] has
designated or wishes to designate the followingviddal as the “Authorized Official” who is giverr dias been given the
power to apply for, accept, reject, alter, or teramé that certain grant with the OAG, as well aggithe authority to sign all
grant adjustment requests, inventory reports, @ssgreports and financial reports or any otheciaffdocuments related to
the grant on behalf of the grantee:

Name of Person Designated as “Authorized Official”:

Position Title:

Now THEREFORE, BE IT RESOLVED that this governing body approves the submissfadheApplication to the
OAG, Crime Victim Services Division as well as ttesignation of the Authorized Official.

Signature Printed Name

Date
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